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Quick Start Guide | Dashboard

Dashboard

SHOWS A HIGH-LEVEL OVERVIEW OF ALL THE RECORDS YOU ARE ASSOCIATED WITH.

*  The Record File Hierarchy card on the Dashboard
left of the Dashboard is an interactive
list. Record File Hierarchy « CB-P22-006] B Xe-HNAe=8
]
° The Files are the “container” for the B ce-Fo2-0383 PROJECT (PLANNING PERMISSION) | DOCK, SEAWALL, DAVIT, BOAT LANDING —~ CAYMAN BRAC | 101C100 - MARK THOMAS

records to which you are associated.

Bl CB-B22-0027 (PERMIT - BUILDING PERMIT)

. . . . . CB-F22-03 Actions v
+  Clicking on a File will expand it to W o

CB-P22-0061 (PROJECT (PLANNING PERMISSION) -

ShOW the reco rdS it contains. B ok, SEAWALL DAVIT, BOAT LANDING)
INSPECTIONS
*  Selecting a record will populate the PLAN REVIEWS
right side of your dashboard with B 1100922-212204-22 @ ["vew
“snapshot” information on that HENINGREOS - CURRIEIANTRON SRR See
record. DOEReY
d100922-0003 Dock Drawings - Oct 2022 (CLIENT SUBMITTED) &
*  From this snapshot view you can, DRAWINGS - ELECTRICAL  Subiltect 09-Cct-22
) dl00922-0004 Boardwalk (CLIENT SUBMITTED) @&
+  View/ Open Inspections, Plan BERSTCORRHS - EXTHON CEETRUCTNET  Submitted 09700i552

Reviews, and Documents

* Add new work using the
actions drop down.

*  Open the record to see full
details using the 7 icon.



Quick Start Guide | Navigation

Quick Access | Navigation

» B @0

K]

My Profile

User Guide

Disable notifications

Sign Out

Use the header bar “"Community Works" icon to return to home

Select the “Add New" button to Submit a New Application (Corporate Users only) or add an Inspection / Plan Review

(Professional and Corporate Users) to an existing record.

Use the "View Notifications” bell to see notification relative to records you are associated with.

Select the “Push Pin” button to quickly access a “Pinned” record.

Select the initials at the top right to access your user profile, help, manage notification preferences, or logout.



Quick Start Guide | Navigation

Pin Record

*  The action of “pinning a record” is like a virtual bulletin
board to which you are “pinning” items of importance for
easy access. And removing them when they are no
longer critical.

« If you are working on many different records, but need
quick access to just a few, use the pinning feature to
keep track of those critical records.

* Topinarecord,

o Select the “"Push Pin” in the Record Snapshot from your
Dashboard.

Open the Details pop-up using the “i” bottom on the

far left of the table row in the "My Jobs" search results

table. The "Pin” icon can be selected or unselected in

the top row of the Details pop-up.

If a Record is opened, the header of Record View
shows the “Pin” icon to be selected or unselected.

*  Pinsturn green when selected and are grey when
unselected.

*  Use the "Push Pin” button third from right in the Quick
Access Header at the top of the screen to “Pin” a record.

B CB-P22-0061 e
1 Bm CB-B22-0027
¢ CB-B22:0027 g xm - mBEA=HO
[
PERMIT | BUILDING PERMIT - CAYMAN BRAC | 101C45
4 »
Actions v
Details: o 9
¢« CB-B22-0027 g xewt .. m B B =
@
Record No. CB-B22-0027 ]—D *
PERMIT | BUILDING PERMIT - CAYMAN BRAC | 101C45 -
Record Class PERMIT
Record Subclass BUILDING PERMIT "
- OVERVIEW ACTIONS PLAN REVIEW (3)
Record Status
Status Started
Record Progress
Block & Parcel 101C45
Island CAYMAN BRAC 1 . Sk
v Application Submission

Type Group

PLAN REVIEWS (GENERAL BUILDING - GENERAL)
Description 1 1 . (NF I -

INSPECTIONS (4)

Ownership PRIVATE
Land Condition VACANT LAND

Owner Annie Tate




Quick Start

Guide | Navigation

Nofifications

In the Quick Access Header Bar there is a “Bell” icon that has a red circle with a
number in it.

+ This is your notifications center.

* Here you will receive updates on actions related to records you are associated
with.

* You can use the icon to open the form or action listed in the notification.

* The teal circle with initials in it denotes which account holder originated the
record.

When you no longer need to have the notification in your “inbox”, select the
black trash can to remove it.

Motifications

&
&

CEB-P22-0061 Online Application(i100822-202547-

Online Application(100722-144208-90) Submitted




Quick Start Guide | Navigation

User Account

In the Quick Access Header Bar, the last icon on the right is a circle with initials in it. This is the User Account Menu.

This User Guide is linked to the User Guide section.

The third option in the User Account menu is a toggle between Disable and Enable Notifications.
Use the Sign Out button at the bottom of the User Account menu to log out of Community Works OPS.
To manage your account, select My Profile.

* The profile section will show details about your account. Allow you to update your initials, display name, email
address, phone number, and password. Select Save after making changes.

My Profile

Name Display Name

JKT Development
Initials Phone

Email New Password

Roles Specialities
Corporate

M » B @D

DJ

My Profile

User Guide

Disable notifications

Sign Out



Quick Start Guide | Navigation

Quick Access | Add New

— @ CommunityWorks

Corporate Users can select the “Add New” button to Submit a New Application or add an
Inspection / Plan Review to an existing record.

Professional Users can select the “add new” button to add an inspection / plan review to an
existing record

Select the box below to see detailed steps of that process.

Corporate Users Professional Users

Submit New Application

Add Inspection / Plan Review

Add Inspection / Plan Review

Submit New Application

Inspection/Plan Review




Quick Start Guide | Navigation

Quick Access | Add New

— @ CommunityWorks

Corporate Users can select the “Add New” button to Submit a New Application or add an
Inspection / Plan Review to an existing record.

Professional Users can select the “add new” button to add an inspection / plan review to an
existing record

Select the box below to see detailed steps of that process.

Corporate Users Professional Users

Submit New Application

Add Inspection / Plan Review

Add Inspection / Plan Review

Submit New Application

Inspection/Plan Review

10
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Quick Start Guide | Submit New Application

Quick Access | Submit New Application

The Online Application Request Form is divided into nine sections. Details about each step are on the following pages of this guide, select a step
to jump to the page that explains it.

Online Application Request Form

@ ~peucaTiON TYPE @ recorn Tvee © GENERAL INFORMATION © :soutvou © Locaron @ smrucTure @ ~ssichmenT © pocument © review

Application

General .
- -~ — - = n n u n

12



Quick Start Guide | Submit New Application

Submit New Application | Application & Record Type

«  Thefirst step is to select which type of application you are applying for. Online AppHCGtiOﬂ Request Form

*  Project (Planning Permission)

* Any new development proposal for which you need planning
permission. (Apartment, House, Fence, Land Clearing, Subdivision etc.)

* Permit

APPLICATION TYPE RECORD TYPE
* Application for permission to build following planning permission o e
(Some exceptions apply; solar panel and some electrical works.) .
I am applying for... *
*  Third Party Program Permit
*  Application for permission to build that has been pre-approved by an

PROJECT (PLANNING PERMISSION
authorized third party O ( )

" Inquiry Letter () A THIRD PARTY PROGRAM PERMIT
*  Zoning Inquiry letter (due diligence property background check)

*  Restriction Removal Letter (Requesting removal of Land Register (O PERMIT
restriction as related to compliance with planning conditions.)

*  Once you have selected the appropriate application type, select “Next” and

INQUIRY LETTER
you will proceed to the Record Type selection. O

*  The second step is to select which Record Type your application is. These options will
be different based on the Application Type you selected in Step 1.

*  Once you have selected the appropriate Record Type, select “Next” and you will
proceed the General Information section.

][] 13



Quick Start Guide | Submit New Application

Submit New Application | General Information

In the General Information section, you will be asked basic details regarding the
location, property type, ownership type, property use, estimated project cost,
and other details. The specific questions differ based on your selections in Step
1and 2.

As with all forms, question with a red asterisk (*) are required fields. You will not
be able to move forward without answering these questions.

If there are questions at this step that you need to step away to find the answer
to you may select “Save and Leave” at the bottom and return to the form later.

Once you have filled in all the required fields you proceed to the next step by
selecting "Next” at the bottom.

The system will save your work as you go, you only need to “save” if you plan to
“Save and Leave” in order to gather more information before completing the
form

3 3 e

Online Application Request Form

@ APPLICATION TYPE @ RECORD TYPE @ GENERALINFORMATION

What Island is the site located on? *
(O UTTLE CAYMAN
(O GRAND CAYMAN
(® CAYMAN BRAC
Planning [ Building Control classification *
(@ DOCK, SEAWALL, DAVIT, BOAT LANDING
Classification of property [ use
(® RESIDENTIAL
() COMMERCIAL
(O INDUSTRIAL

O INSTITUTIONAL

14



Quick Start Guide | Submit New Application

Submit New Application | About You

. The.”About‘You" step covers irﬁormation about the people and Online Application Request Form
businesses involved in the project.
*  Each application must have detail on the Agent, Applicant, and
Owner.
@ APPLCATION TYPE @ RecorD TYPE
* Agent | The primary contact on the record, must be a
Corporate account. (Previously, business). Agent*

* Applicant | The person who the submission is being done
on behalf of.

*  Owner | The owner of the property where application is

. .. . Project Manager
occurring. In many cases this is also the applicant. ! 9

+  Optional “team members” for whom you may include details are
the Project Manager and the Project Designer

*  Project Manager | This is a Professional account holder. Project Designer
Considered the main Professional contact for the record.

*  Project Designer | A back up "agent”. Must be a
corporate account. Only applicable if the Project
Designer differs from the agent.
*  Once you have filled in all the required fields you proceed to the Sl
next step by selecting “Next” at the bottom.

@ GENERAL INFORMATION

@ 2soutvou

15



Quick Start Guide | Submit New Application

Submit New Application

The Location section allows you to select the Block &
Parcel(s) associated with the project.

Select “Add Location” to see the “Add Location” pop-up.

*  Use search filters for “LandRef" to search by Block or
Parcel

*  Narrow your search down by identifying the Island
using the “Island” drop down.

*  Selectthe "Select” arrow at the right of the table row
to add a Block & Parcel number to your locations.

You may identify one Block & Parcel as the primary location
by putting the “primary” toggle in the on (purple) position

If the project is searched for within CW OPS using “Block &
Parcel” as a search filter, the “primary” Block & Parcel will
be used.

If a Block & Parcel is added that you wish to remove, use
the pink trash can button at the far right of the table row to
delete it.

Once you have added all the Block & Parcel numbers
necessary, proceed to the next step by selecting “Next".

| Location

Online Application Request Form

o APPLICATION TYPE o RECORD TYPE o GENERAL INFORMATION

Block Parcel Lot

204

e s I W i

Island

GRAND CAYMAN

° ABOUT ¥OU e LOCATION

Locations:

GRAND CAYMAN

District

GECRGE TOWI

N

@ srucTure

o-.,.n:uur: e D

AYMAN

AYMAN

ND CAYMAN

AYMAN

AYMAN

@ rimary

WEST BAY

GEORGE TOW

GEORGE TOWN

GEORGE TOW

GEORGE TOW

GEORGE TOWN

GEORGE TOWN

VOOOVV VY VY VY Y

16




Quick Start Guide | Submit New Application

Submit New Application | Structure

* Inthe Structure section you may add
names and descriptions of the
structures involved in the project.

* Select "Add Structure” to view the
"Add Structure” pop-up.

» Select a Structure option from the
Structure drop down.

 Describe the structure in the
Description text box.

» Save your work using the “Save”
button to return to the application
form.

* Once you have added all the relevant
structures, select “Next” to proceed or
“Save and Leave” to save your work
and return later to complete the
application.

Online Application Request Form

C)

o APPLICATION TYPE o RECORD TYPE o GENERAL INFORMATION o ABOUT YOU o LOCATION e STRUCTURE
DOCK
th 1l yaliry ical
em
X
ADDITION
EDIT DELETE
= (]
t ure N
Additi
Build ng Size
Number of Buildings
Proposed Floor Area



Quick Start Guide | Submit New Application

Submit New Application

The Assignment step is where you Assign team members
to the project.

All users added here, Corporate or Professional, will be
given access to this record and notified of its progress
and related actions.

Any user that needs to be able to submit application or
request inspections / plan reviews related to this record

should be added here.

As the agent, you will be able to manage Assignment to
this record later, outside of the form.

Use the button to add Professional and Corporate users
at the bottom of the table. These buttons will display p-
pop-ups to search and add their respective user types.

*  Search filters include, Name, Type and Island.

*  Use the Select arrow at the right of the table row
to Assign (add) the user to the record.

Use the pink trash can at the far right of the Assignment
Table to remove users.

Once you have added all the relevant structures, select
“Next” to proceed or “Save and Leave” to save your work
and return later to complete the application.

Assignment

Online Application Request Form

@ ~PrLICATION TYPE @ recoroTvee @) CENERALINFORMATION

DISPLAY NAME

@ reoutvou @ rocaton

PHONE

Professional:

@ strucTure

EMAIL ADDRESS

@ AssionMENT

-

18
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Quick Start Guide | Submit New Application

Submit New Application | Document

Upload documents associated with your application here.

Select the “Add Document” button to view the
Document upload page.

In the Document Upload page, select the
"Upload Files” button to add documents to the
“Upload Bay".

You can select multiple files at a time from
your system'’s file browser or drag and
drop files into the bay.

Use the pink trash can to remove
unwanted documents before saving.

On the right side of the of the Document Upload
page are two subtabs, BASIC and ADVANCED.
Use these to provide DOP with information
related to the documents you are uploading.

Documents uploaded in bulk will be given
the same corresponding BASIC and
ADVANCED data.

Documents of differing Types, Subtypes,
Statuses, or Structure Name should be
uploaded separately.

Online Application Request Form

9 APPUCATION TYPE O RECORD TYPE o GENERAL INFORMATION

Online Application Request Form

@ ~erucaTiON TYPE @ recorTYPE @ CENERALINFORMATION

i FlleName size

€ 2zourvou

@ Aeout vou

DRAWINGS

CLENT SUBMITTED

Fence Drc

awing

@ LocaTion

@ sTRUCTURE

Submitted

@ AssioNmENT

ELECTRICAL

@ pocument

© pocument



Quick Start Guide | Submit New Application

Submit New Application | Document

«  Select “Save” below the “Upload Bay" to save the CRilie AppicOtoH Reguest ern
documents to the application.

@ #PrucTON TYPE @ recoroTve © GENERAL INFORMATION @ #souTvou © ockton @ stucrure @ rssormEnT © oocument Q e
*  You will be returned to the Document Section
of the Application where you will see the File : Ko
uploaded including the documents you added. | e ame sie
DRAWINGS 1 ELECTRICAL ¥
Fence Draft 3png 8998 KB ]
¢ Select “Add Document” to add additional iSRS v || s r

documents
Fence Drawing

*  Select "Next” to proceed.

B = EE

*  Select “Save and Leave” to save your work and
return later.

Online Application Request Form

@ sprucaTION TYPE @ RecorD TYPE @ GENERAL INFORMATION € ~sout vou @ wocaton & sTRucTURE @ AssiGNMENT © oocument © review
Type Subtype Client Ref Project Name Structure Name Submitted Status
=. DRAWINGS ELECTRICAL Dock Drawings - Oct 2022 - Dock 03-Oct-22 CLENT SUBMITTED

o =D O e

sEess 20



Quick Start Guide | Submit New Application

Submit New Application |

* The Review step allows you to see all the information added
and review it for errors or omissions.

+ Atthe bottom of the page, you will be given four options,
+ Back
* To review previous pages
* Preview Fees

* A Fee overview page will be displayed from
which you can return to the application

* Accept & Proceed

+ If selected, a confirmation pop-up ensuring
you intend to Submit this application will
appear. Select yes or no.

+ Selecting “"Yes” will submit the application.
The system will give you a notification at the
bottom of the screen in a black pop-up
alerting you that the application has been
submitted.

+ Additionally, you will see a notification in
your Notification center (the bell at the top
right of your screen.)

* Save & Leave

+ Save your work and return later. Form is not
submitted.

Review

Online Application Request Form

@ srrucaTiON TYPE @ recoroTrre @ CENERALINFORMATION @ ancutvou @ ocamon @ smucTuRe NMENT @ pocumpa Q review

Declaration

I eonfirm that the above information is earect, and by continuing Lo subrnit this application | agree Lo pay the associated feas

m
Online Application Request Form

@ wrucatonte @ RECORDTWE @) GENGRALNFORMATON @) ABOUTYOU @) LOCATON @) STRUCTURE @) AssoMENT @) DocumeNT (@) REVIEW
Total: $56.25  Minimum Payment: $65.50
entity - OPS Foes 0pS Sorvice Transaction- Elctronic por submission soo0 s000 Required
ntity - Sole of nformation File Retention Fee por submission $2500 52500 Requied
Exccutive- Buiing P + DISCHARGE PERMIT - Apartment buidi 8y the per apanment $2000 | s2000
Executive- Building Permit Fees Duplex - Area B square oot s100 s100 Alowalf
Exccutive- Infrastructure Foes I - Gross floor area of the development and any extension thereto - AREA C squar foot s025 5025 Alowniopayment

Motifications

online Application(100922-202547-54) Submitted

21



Quick Start Guide | Submit New Application

Submit New Application | Payment

*  Once submitted, the progress of new RHEERGW Appicatcy
applications can be tracked through the “Track
New Applications” tab on the left menu bar.

Q, sec
*  Once the application status changes to
Approved (accepted by DOP) you can make a Qe
payment.
P . . status Record No. Record Class Record Subclass Record Type Payment  Created By
Q Select the magnifying glass icon on the right
. APPROVED CcB-l -0061 PROJECT (PLANNING PERMISSION) DOCK, SEAWALL, DAVIT, BOAT LANDING RESIDENTIAL JKT Development O\
end of the table row to view the Record. ’
APPROVED B22-0620 PERMIT BUILDING PERMIT RESIDENTIAL e JKT Development O\
— Select the th ree blue |ines in the top rig ht APPROVED CB-B22-0027 PERMIT BUILDING PERMIT RESIDENTIAL e JKT Development O\
corner of the application form, then “Fees &
Payment” to view fees and make a payment.
JKT (balance: $500.00) DOP-7591-101022-141951-14
*  Select the payment method you prefer to
@ rroceeD PAYMENT @ oon
complete the payment.
SUMMARY
* A payment pop-up will come up to enter s cucnsy  voe
payment method information. Enity - OPs Fess oS Servce Transaction- Hectronic persubmision 51000 $1000 Entity - OPS Fees $1000
Entity - Sale of File Retention Fee per submission $25.00 Entity - Sale of Information $25.00
Executive- Building ’EHT‘I[E\‘:SS:G%::G’_‘E“I;RL;?;U':ACmime’\[ buildings not registered as a 5;3;:6\.-\-\::nt 320,00 Executive- Building Permit Fees $21.00
Exccutive- Buiing Permito, e,  4reas square foot 100 $100 Executive- Infrastructure Fees $0.25
E;:zuh\.e— Infrastructure L;FE;E\?-écrsi;?z;:mem of the development and any extension square foot $025 $025 Convenience fee $3.00
Total KYD $59.25
Minimum Paying KYD $54.00
Payment Options:

() Credit Card Payment Memo

O DOP Credit ($500.00)

CLLEE 77



Quick Start Guide | Submit New Application

Submit New Application | Payment

Once payment has been 1101022-141927-57
processed you will see a summary

page with the option to Download

an invoice or go back to the KT (balance: $500.00)
application.

@) PROCEED PAYMENT

Order Number: DOP-7591-101022-141851-14
Tracking Id: i101022-141927-57

Txn Date: 31-Dec-69

Total Amount: $56.25

Record Number: B22-0620

Land Ref : 20456

Project Name : Duplex Test AET

Applicant : Charlie Wilson

Memo :

Description
OPS Service Transaction- Electronic
File Retention Fee
DISCHARGE PERMIT - Apartment buildings not registered as a Condominium group
Duplex - Area B

IFF = Gross floor area of the development and any extension thereto - AREA C

Back To Application ¥ Download Invoice

Unit

per submission

per submission

By the per apartment

sguare foot

sguare foot

DOP-7591-101022-141951-14

Amount Quantity

$10.00

$25.00

$20.00

$1.00

$0.25

@ oone

Tota
$10.00
$25.00
$20.00
$1.00

$0.25

23



Quick Start Guide | Submit New Application

Submit New Application | Download Invoice

* See a sample "Downloaded Invoice” here.
* Invoice downloads to a .pdf for easy sharing and printing

Government Administration &% |I"IVOIC'E
Building -
133 Elgin Avenue Rep Date Invoice #
P o e George Town, KY1-9000 DOP_7591-
OF PLANNING 2022-10-10 101022-141951-
14
Phone #345-244-6501 Planning.Dept@gov.ky Paid B
IRIS Receipt Block and Parcel Record Number
20456 B22-0620
Payment Method DOP Applicant Name Project Name
CREDIT_CARD Charlie Wilson
i Number Quantity Description Uit Rate Amount
per
H01022-141927-57 1.00|OPS Service Transaction- Electronic submission $10.00 $10.00
per
101022-141927-57 1.00 |File Retention Fee submission $25.00 $25.00
DISCHARGE PERMIT - Apartment buildings not registered as a By the per
1101022-141927-67 1.00 | Condominium group apartment $20.00 $20.00
i101022-141927-57 1.00| Duplex - Area B square foot $1.00 51.00
IFF - Gross fioor area of the development and extension
101022-141927-57 1 m'l‘nmlo -AREA C = square foot $0.25 $0.25

TOTAL _ss6 25|

| Payments/Credits 35625 Balance Duel

PLEASE NOTE THE PAYMENT DEADLINES FOR ALL RECORD TYPES:

Projects: Permits:
- Al applicable fees are due when the Department accepls the - AN Administrative fees are due when the Department accepls the
application. application.

= At minimum, the first half of the total Permit fees is due when the
accepts the lication.

Inquiry Letters:

= Al applicable fees are due when the Department accepls the
application. = Prior to issuance of a building permit, the balance of the Permit Fees is
due, in addition fo at least half of the infrastructure Fees.

= Prior fo ofa Ci of Oc fon, ai
outstanding fees must be paid.

24



Quick Start Guide | Add Inspections / Plan Reviews

Add New Work | Inspections or Plan Reviews

. Use the “Add New” button in the Quick Access
menu bar at the top of the page to add new
work, either an Inspection or Plan Review, to an
existing record.

BB Submit New Application

@ 'nspection/Plan Review

*  Selecting “Inspection / Plan Review” will bring
up the "Add Work” pop-up.

*  Use this pop-up to identify which record you
want to apply the work to.

*  Use the Selection arrow at the right of the

search results table to select the record. ‘ r
Add Work: x
o Choose Record o Select Work Type
Q, search Records
Record No Description File Nurmber
CB-B22-0027 House CB-F22-0363 >

25



Quick Start Guide | Add Inspections / Plan Reviews

Add New Work | Inspections or Plan Reviews

*  Next you will identify the work type, category, and Add Work: INSPECTIONS X
subtype from three subsequent drop-downs. g =
@ choose record © setect work Type
*  Once you have made your selections, click e [ ey
"Proceed” to create the form.

INSPECTIONS

*  There will be a black pop-up at the bottom of your Sy - noz
screen to alert you that the work has been created. ctivities
{Dﬂbsﬂl / DWV - (Plumbing Inspection Request Form ) =
*  The system will then take you to the request form
to fill in further details.

* Allrequired details have red asterisks (*)

*  Once the all required details are filled in you can
use the = button in the top right to Submit. After
confirming that you do want to Submit, one of two A A A RO SN REES TARRY —
things will happen;

« If paymentis not required, a black SIGNARKUE.  DOCUMENT
notification box will appear at the bottom
stating that your form was successfully S A i -
su b m Itted DATE OF SUBMISSION 10-0ct-22
IR Crigin JKT Development

» Ifthere are fees associated with your
request, you will be taken to the payment

page.

Client Ref

APPLICANT INFORMATION

26



Quick Start Guide | Add Inspections / Plan Reviews

Add New Work | Payment

*  After selecting Submit (Payment) you will see the payment screen.
*  Select the Payment Option you prefer

* A payment pop-up will come up for you to enter payment information.

JKT (balance:$500.00) DOP-7591-101122-110001-5

o PROCEED PAYMENT e DOMNE

SUMMARY
Account Description Unit Amount Quantity Total
Entity - OPS Fees OPS Service Transaction- Paper based each insp. $25.00 1 $25.00 Entity - OPS Fees $35.00
Entity - OPS Fees OPS Service Transaction- Electronic per submission $10.00 1 $10.00 Enﬂw - Electrical Insp. Fees $100.00
Entity - Electrical insp. Fees Re- inspection after two inspections each insp. $100.00 1 $100.00 Convenience fee 54.05
Total KYD $139.05
Minimum Paying KYD $135.00
Payment Options:

() credit card RaymgntMarng

() DOP Credit ($500.00)

cor o



Quick Start Guide | Add Inspections / Plan Reviews

Add New Work | Payment

. Once payment is completed you will ZHENYA X1A (balance: $500.00) DOP-7591-101122-110001-5
see the completed summary page to
the right.

@) PROCEED PAYMENT @ vone

Order Number: DOP-7581-101122-110001-5

¢ You have the Optlon to go ”BaCk to Tracking Id: i101122-105925-54

the Application” or “Download the Tan Date: 31-Dec-69
. " Total Amount: $135.00
| nvoice Record Number: CB-B22-0027

Land Ref :101C45
Project Name : Junie House

. See invoice sample on next page. applicant : June Thomas
Memo :
Description Unit Amount Quantity otal
OPS Service Transaction- Paper based each insp $25.00 1 $25.00
OPS Service Transaction- Electronic per submission $10.00 1 $10.00
Re- inspection after two inspections each insp. $100.00 1 $100.00

28



Quick Start Guide | Add Inspections / Plan Reviews

Add New Work | Payment

* See a sample "Downloaded Invoice” here.
* Invoice downloads to a .pdf for easy sharing and printing

Government Administration i II'I\I'DIII:E
3:- Building

133 Elgin Avenue Rep Date Involce #
i George Town, KY1-8000 % [EPp—
F FLANNIN L3 i) MIT-10-11 101122-081502-
e 54
Priore #345-244-6501  Flanning Deptiligoy. ky Paid By into RIS
R T
I |R1S Reospt Block and Parcel Reord Number |
10 A5 CE-EFZ-002T |
Paymend Meifcd DOP Applicant Name Project Name
CREDIT_CARD
| Mumber w Desoription LM Rate Amount
101122081 31077 1.00)0FS Service Transaction. Paper based each lnesp. 525 .00 §25.00/
pear
1101122-081310-77 1.00| OFS Sandos Transaction- Ekscnonio ST SZITN 510.00f §10.00
101 122-081310-77 1.00| Re- inspection after fwo inspedions each iresp. §100.00 5100.00

[

I TOTAL s135.nu|

Payments/Credits i135.m| Balance Dual

PLEASE NOTE THE PAYMENT DEADLINES FOR ALL RECORD TYPES:

Pﬂ”ﬂ:l!.‘ Parmirs:
+ Al appicabe fees are due When Me Depanment Jooanrs the < AV AQTWNSIFAIVE fBE5 IrE duS Whan ihe Depariment acosnts he
apphcatan. anplcatan.

n?urryf_nhl'
+ All appicabi fees ane due when Me Depanment aoosors the

apphcatan.

< Al mirimuim, tha Syt half of the fofsi Pene fess i Jue whan mes
Deparimenf acoegis e appicaton.

* Prior o issUance of 3 bu [PEATIE, e Baiance of Me Pemit Fees is
due, in agdiion fo af lsast hal' of fhe infrasinuciune Fees.

+ Frior fo issuance of & Centficate of OsoupantyCompetion, af
oudstanding fses must be pavd
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(&) CommunityWorks

Thank you for taking the time to familiarize yourself with our system.

@ Department of Planning (DOP) | Government Administration Building (GAB)

had

N
N\ 345-244-6501 30


http://www.planning.ky/ops
mailto:info@planning.gov.ky
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